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YpoBeHb: 6bakanaBpuar
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1. IlosicHuTeIbHASA 3aNHCKA

Kypc «/[okymenmoobopom u denonpouzso0cmeoy 3aHIMAET BAKHOE MECTO
MpH TMOATOTOBKEe OakamaBpoB mo HampasieHuto 38.03.01. - DxoHOMWHKA.
Hanpasnennocts (npoduib) oOpa3oBarenbHON nporpaMmbl busHec-aHaIMTHKA B
AKOHOMUKE U yIIPABJICHUHU.

Llenpr0 0OCBOEHUS AUCHUTLIIMHBI «JJOKyMEHTOOOOPOT U JIETONPOU3BOICTBOY
SIBJISIETCSA M3Y4YEHHE CUCTEM JIOKYMEHTAIlUU, OPTaHU3AlUUd JTOKYMEHTHPOBAHUS U
JIEIONPOU3BOACTBA, COCTABJISIONMX OCHOBY HH(MOPMAIMOHHBIX MPOIIECCOB B
HKOHOMHUKE.

3a1auy JUCIUILINHEL

. 03HAKOMJICHHUE CTYICHTOB C 3aKOHOAATeIbHOM U HOpMAaTUBHOM 0a301,
METOINYICCKUMH pa3paboTKaM1 1 OCHOBHOM HAYIHOU JINTEPaTypOH IO KypCy;

. M3y4YEHUE MPAKTUKNA OPTraHu3aIuu JOKYMEHTAIIMOHHOTO 00eCTICUeHMS
yIpaBJICHUS Ha NPEANPUATUSAX, OPTAHU3ALUIX U YUPEKICHUSX.

2. [lepeyeHb NJIAHMPYEMBIX Pe3YJbTATOB 00y4YeHHUs M0 JUCIUIIIUHE,
COOTHECEHHBIX ¢ IJIAHMPYEMbIMHU Pe3yJIbTATAMHU 0CBOEHMS 00Pa30BaTeJIbHO M
NPOrpaMMblI

Huctmmmmza  «/[okymenmoobopom u 0enonpou3so0cmeo» Y4aCTBYET B
(GopMHPOBAHUY CIICTYIOIICH KOMITETCHITUH (CJICTYFOIINX KOMIICTCHITHH):

Komnerenuun NuaukaTopbl Jleckpunropsl
VK-4 - Criocoben VYK-4.3 OcymectBisger | 3HaHusi: OCHOB JOKYMEHTAI[MOHHOTO
OCYINCCTBIATE ICJIOBYIO JICIOBBIC obecrnieyeHus yrpaBlieHuUs B cdepe
KOMMYHHKAIMIO B yCTHOM M |koMMyHUKAI[UU B Ou3Heca, COCTaBa OPraHU3alMOHHO-
MHCEMEHHOH (opmax Ha YCTHOW M NUCHMEHHOM | MPaBOBOM, paCIOPAMTENLHOM,
TOCYAAPCTBCHHOM A3BIKC dopMax Ha pycCKOM UH(opMaImOHHO-CIIPaBOYHOM,
Poccwuiickoit @enepaimu u o

U (M) UHOCTPAaHHOM | TUIAHOBO-OTYETHOM JTOKYMEHTALIMH
HMHOCTPAaHHOM(BIX) SI3bIKE(aX)

SI3BIKAX IIPAaBUJI €€ COCTABIICHUS;

YMmenusi: Onpenensrb COCTaB,
CTPYKTYPY M COZAEpk aHUE
JOKyMEHTAIMH, 00eCTIeUnBaIoIIeit
yIIpaBJICHUE MPEANPUATHEM,
ONPENEIATh BU/IbI yIPABICHUYECKUX
JIOKYMEHTOB Ha IPEANPUSATUH,
COCTaBJISITH U OPOPMIISITH JICIIOBBIE
MHUChMa ¥ CITY)KEOHBIE 3aITACKH
Haswpiku: pa3pabotku Habopa
OpraHu3alMOHHO-IIPABOBOM,
pacnopsiIuTeNnbHON, HH(OPMAIMOHHO-
CIIPAaBOYHOM, [IJIAHOBO-OTYETHOM
JIOKYMEHTAIlUH, CUCTEeMaTH3allu1

JIOKYMCHTAIWH.




3. MecTo TUCUMILIMHBI B CTPYKTYpe 00pa30BaTe/ibHOM MPOTrpaMMbl

«/loxymenmoobopom u 0enonpou3eo0cmeoy» SABISIETCA OUCYUNIUHOU NO
8b100pY Hacmu, GopmMupyemoul yuacmuuKamu 00pa308amenbHbvlX OMHOWEHU T TS

MOJNTOTOBKM  CTyJAEeHTOB 1o  Hampaeiennto 38.03.01. — DOkoHOMUKa,
HaIpaBJICHHOCTh (ITpo(uib) NOATOTOBKM — bu3HEc-aHAIMTHKAa B DKOHOMHUKE U
YIIPABJICHUA
JAucuuminnabl (MOIyJIH), Iocaenyromme
IIpeamecreyromme
NPAKTUKH Y4eOHOro AMCIMILTHHBI
AUCUHUIVIMHBI (MOAYJIH),
IUIaHA, B KOTOPBIX (MmonyJn),
Hlugp NPAKTUKH y4eOHOIo
KOMIIe Te HIUSA NPAKTHKHY4eOHOTro
KOMIIe Te HIUHU IJIaHA, B KOTOPBIX
0CBaMBAaeTCs I1aHA, B KOTOPBIX
0CBaMBaeTCs
napajjieJibHO ¢ 0CBaMBAaeTCsl
KOMIeTe HIUs . .
u3y4yaeMoil JUCHUNIMHON KOMIIe Te HIUS
YK-4 HNHocTpaHHbIN A3BIK

VYuebHasi(03HaKOMUTEIbHAS)
IPaKTHKa

J1enoBoil MHOCTpaHHBIN
S3BIK
I'ocynapcrBenHas
UTOTOBAas aTTecTalus




4. O0bpeM AU CHUILIMHBI (MOAYJI51) B 3a4€THBIX ¢IUHULAX C YKa3aHHEM
KOJIMYECTBA AaKa/IeMUYeCKUX HJIH ACTPOHOMHUYECKUX YACOB, BbI/1€JICHHBIX HA
KOHTAKTHYIO pa0d0Ty 00y4ar0 M XCH € IpenoaaBaresieM (110 BUAAM y4eOHbIX

3aHATHH) 1 HA CAMOCTOSITEJIbHYIO pa0d0Ty 00 y4a oM XCs

OO0mas TPYAOEMKOCTb OCBOCHHS y4eOHOM JACUUTTUHBI
«/{oxymenmoobopom u 0enonpou3eo0cmeo COCTABISET 3 3a4ETHHIX €TUHUILL UIIH
108 akageMuUuecKux yaca.

Ne cemectpa | Bcero,
Cemectp
5 aK.4acoB
OOmast TpyI0eMKOCTh (BCETOaK. 4acoB / 3.e1) 108/3 108/3
Jlexuu 16 16
KonTakrHas padota
[IpakTnueckue 3aHATHS 16 16
CamocrosiTenpHas padora 67 67
Bux npomexyro4noit
aTTecTalluu 3auer
(KOHT.pab.**/ 0,25/8,75 0,25/8,75
camocT. pab.)




5. Coaep:xxaHue TUCUMILIMHBI (MOIYJISA), CTPYKTYPHMPOBAHHOE 10 TEMAM
(pa3nesiam) ¢ ykazaHMeM OTBEJ€HHOTO HA HUX KOJIMY€eCTBA aKaJJeMHYeCKUX
WIH ACTPOHOMHUYECKNX YACOB U BUI0B Y4eOHBIX 3aHATHH

HaumenoBanue
paszuena AUCUUILIHHBI
(Tema)

TpynoeMKocTs

BCEro

KonTakrHas pabora

JIEKIIUHU
IIpaKTU4. 3aHATUSA

nabop.3aHATUS

caMmocCT. paboTa

Conepxanue

5 cemecTp

OCHOBEI
JIOKYMEHTO000pOTA.
OCHOBHI
JIeTTOTIPOU3BOJICTBA.

25

17

[lonsiTne o
CBolicTBa,
byHKIIUH JIOKyMEHTA.
Metonsl u CIIOCOOBI
JOKyMEHTHPOBAHUSI.
HopmarusHo-
METOTUYCCKast
JOKyMEHTAI[MOHHOT'O
obecrieyeHHs]  YIpaBJICHUS
JeSITeTbHOCTHIO
OpraHU3aIlHH.
yIPaBJICHYECKUX
JOKyMEHTOB, HEOOXOAMMBIX
JUIS  ONHMCAHWS Pa3THIHBIX
YIIPaBJICHYECKUX JICUCTBUH.
Yaudukamnus u
CTaHapTH3AIUS
nokyMeHTOB. [loHsTe wu
cocTaB pekBU3UTOB. DopMbI
JOKyMEHTAIU U TUIS
pa3paboOTKK TPOIYKTa

JIOKyMEHTE.
MPU3HAKH,

Oasa

Bunnr

Cucremsl
JOKyMEHTAITUH,
oOpasyrommecs B
mpoiiecce ympaBJICHHS
JESITeTbHOCTHIO
OpraHu3alui.
CnpaBouHo-
nHpOpMAITUOHHBIE
JOKyMEHTBI.

25

17

Cocras, CTpyKTYypa H
CoJlep KaHue
JOKYMEHTAIlUH,
o0ecreynBaroLeH
opranmu3zanuto.Cocrtas
OpPraHU3alMOHHO-
IIPaBOBOM,PACIIOPAIUTEIBH
oi, nH(OpMaImOHHO-
CIIPaBOYHOM, IJIAHOBO-
OTYETHOM  JOKYMEHTALIUH,
MpaBUiIa €€ COCTaBJICHUS U
odopMIIeHUS

OcobenHoctu
JOKYMEHTO000pOTa




OOmmas XapaKTepUCTHKA
KaJIpOBOTO cocraBa
MPEATIPUSTHSL.
Opranuzanus
JOKyMEHTAI[MOHHOTO
o0ecrieueHus IeATeIbHOCTH
PacniopsimutensHbie KaJIpOBOM CITY)KOBI
JOKyMEHTBI. MPEANPUSITHUSL.
JIOKyMEHTaIuOHHOE Opranuzanusi paboOTHl €
obecrieyeHne KaJpOBOM JOKYMEHTAL[UEH.
3 25 4 4 17
YIIPaBJICHUSA Ocobennoctu
MEPCOHAJIOM. U CIIOJIb30BAHUS CeTH
Opranu3anoHHbBIE WuTepHer sl peuieHUs
JOKYMEHTHI. 3ama4 KaJ[pOBOTO
JIeNTOTPOU3BO/ICTBA.
Odopmienue JIEIIOBBIX
MUceM,  JOKIAJAHBIX U
CITY’K€OHBIX 3aIHICOK,
OTBETOB Ha KaJoObI
OTPEOUTENEH.
Opranuzanusi paboThl €
JTOKYMEHTaMH.
Opranuzanus CucremaTuzanus
JOKyMEHTO000pOTA. JOKyMEHTAIlUl B Tpoliecce
4 Opranuzanus 24 4 4 16 | AeATenbHOCTH
" | omeparuBHOTO oprau3zanuu.@opMupoBaH
XpaHEeHUs TOKYMEHTOB. ue u odopmieHue eIl
Dxcneprusa [EHHOCTHU
JOKYMEHTOB,  IOJTOTOBKA
JIOKyMEHTOB K XpaHEHHUIO.
3aueTr 9 0,25 8,75
Hroro 108 | 16| 16,25 75,75

6. [lepeyenb yueOHO-METOAUYECKOT0 00€ecTieuye HHsI /15l CAMOCTOSITeILH O
padoTHLI 00y4AOIMXCS MO JUCIHUILTIMHE (MO1YJII0)

3aHATHSM: TTOMCK HEOOXOTUMON
nHpopmaruu, oopadboTka WHPOPMAITUH,
HalMCcaHue A0KIaa, MOATOTOBKA K
BBICTYIJICHUIO (U CKYCCUH )

Ne Bugpr camocrosiTenbHO# paboTh TpynoeMKocCTb, dopma KOHTpOIST*
aK.yachl
I. [IpopaboTka TEOPETHUECKOTO
. Koncynpranus
MaTepuaia 1o KOHCIIEKTaM JIEKI UM,
o IIpEenoiaBaTes,
PEKOMEHJOBAaHHOU JINTEPATYPE, 22 CTHOG
JIONOJTHUTENIBHBIM HCTOUHUKAM M
cobecejoBaHUE
nHbOpMAITUU
2. IloaroroBka K MPakTHYECKUM Beictynnenue ¢

23

TOKITIoM,
Mpe3eHTaI,
OTBETHI HA
JTIMCKYCCHOHHBIC
BOIPOCHI




3. [ToaroToBKa K TEKYIIEMYKOHTPOJIIO
(TecTUpOBaHME U/UITH HAITUCAHHE 22 Tectsl, pedepatsl
pedepara)

4. [ToaroToBKa K MpOMEKYTOUHOM VYcrHoe
aTTeCTAlluU 8,75 cobecenoBaHue,
(BOMPOCHI K 3a4€Ty, UTOTOBBIH TECT) TECTUPOBAHUE

JInst caMOCTOSTENbHOM padoThl MO AUCHUILIHHE (MOIYIII0) O0yJaronpecs
WCIIOJIB3YIOT CIICYIOIIee yueOHO-METONIECKOE 00eCTICUCHHE:

1) HdenompousBonctBo : yueOnuk / T.A. beikoBa, JI.M. Bsamosa, I0.M.
Kyxkapuna, JI.B. Cankuna ; mox oOm. pen. mom. T.A. beikoBoit. — 4-e u3n.,
nepepad. u gom. — Mocksa : UHOPA-M, 2021. — 393 c. Pexum poctymna:
https://znanium.com/catalog/product/1014190

2) Kopnees, U. K. Ynpasneane noxymentamu : yueonuk / K. KopHuees,
A.B. IIenko, B.A. Mairypue. — Mocksa : UHOPA-M, 2020. — 300 c. Pexum
nocrtyna: https://znanium.com/catalog/product/1068920

3) OCHOBBI eIONMPOU3BOACTBA : yueOHOe mocodue / A.M. Acammes, 1.1.
Muponosa, E.A. Kocapesa, I'.I'. BykoBud. — 2-e u3a., ucup. u fon. — MockBa :
NH®DPA-M, 2021. — 146 C. Pexum JOCTYyTIA:
https://znanium.com/catalog/product/1246746

4)  @®oHI  ONEHOYHBIX W  METOAUYCSCKHX  MaTepuajioB  IIO
TUCIUTLIMHE JJOKyMEHTO000pOT 1 ACTOTIPOU3BOICTBOY.

7.®OHI OLIEHOYHBIX U METOANUY € CKUX MAaTEPHAJIOB AJA IPOBCACHUA
ﬂpOMe)KyTO‘lHOﬁ aTrecranuun 06yl1a10mnxc51 o AMCHHUIIJINHE

Bomnpocs 11 npoBeIeHUS MPOMEKYTOYHOM aTTecTanuu (3a1era)

1. O6ocHOBaHME HEOOXOIUMOCTH 00YUEHUS TOKYMEHTAIIUOHHOMY

00€eCIIEYEHHNTO U €r0 aBTOMATU3aLMH.

JloxkymeHT0000pOT B opranuzaiuu. Pabora c BXoAAILIUMU JOKYMEHTAMHU.

Knaccudukatopbl JOKyMEHTOB.

DOopMUPOBAHUE U XPAHEHHUE JIEIL.

PernamenTanys 1enonpou3BOICTBA

[Mpeszenrtanus. Ee ¢pyHkuus u HazHauenre. OCHOBHBIE 3JIEMEHTHI.

OCHOBHBIE TIOHSTUS JOKYMEHTAIIMOHHOTO OOECIEeYEHUs] yIpaBIICHUS

(1enonpou3BOACTBO, JOKYMEHTOOOOPOT, JOKYMEHT, PEKBU3UT, U JIP.).

8. OpranuzanuoHHble JOKyMEHTHl. MX (QyHKIMM UM Ha3HaueHUE. YCTaB
OpraHu3alyi.

9. OcHOBHBIE PYHKIIMU JOKYMEHTA.

10. Opranuzanvonnsie TOKyMeHThl. WX ¢ynkuum u HazHadenue. lllraTHoe
pacnucaHue.

11. Yaudukanus u crangapTu3anus JOKYMEHTOB.

Nk W


https://znanium.com/catalog/product/1014190
https://znanium.com/catalog/product/1068920
https://znanium.com/catalog/product/1246746

12. Opraau3anroHAbIe JOKYMEHTHI. X dyHKIMm n HazHaveHnue. J{omKkHOCTHAS
MHCTPYKIIUSL.

13.bnank. [lonstue 6manka. TpedoBaHUSA K OPOPMIICHUIO OJIAHKOB.

14. PacnopsiaurenpHbIe TOKyMeHTHI. VX ¢yHKIMN 1 HazHadueHue. [Ipukas mo
OCHOBHOM JI€SITEILHOCTH.

15.PexBu3ut. [loHsiTHE pekBU3UTA, TOPSAIOK UX O(DOPMIIECHHUS.

16. CripaBouHO-MH(pOPMAITMOHHBIE JOKyMEHTBI. VX (yHKIIMM M Ha3Ha4YEHUE.
AKT.

17. Texanueckue cpeacTBa, UCHOJIb3yEMBIE B IEJIONPOU3BOACTBE.

18. CnpaBouHO-nH(DOPMAITMOHHBIE JOKYMEHTHI. VX (GyHKIMM W Ha3HAYEHHE.
[IpoTokon.

19.bnank. Buael 6;1ank0B. Oc0OEHHOCTH MX 0 POPMIICHHUS.

20. JoxymMeHTOO00pOT B opranmu3aiuu. PaboTa ¢ HCXOIIIMMU JOKYMEHTaAMHU.

21.bnank. BapuaHTbl pacnoiokeHHs peKBU3UTOB Ha OJIaHKAX.

22. IlogroroBkau nepenayva J1ejl B apXuB.

23.1IpaBuna odopMieHHus naT, HyMepaluu CTpaHuil, O(GopMIICHHS TaOwHII,
MaTeMaTu4ecKux GopMys U COKpaIlECHH.

24. PacnopsiaurenbHble JOKYMEHTHI. MIX QyHKIMM U Ha3HaueHue. YKa3aHue.

25. lokymeHTo000pOoT B opranuzanuu. [Ipouiecc KOHTPOJIst UCTIOJHEHUS
JTOKYMEHTOB.

26. CnpaBo4yHO-UH(POpMaIMOHHBIE JOKYMEHTHI. VX PpyHKIIMM 1 Ha3HAUYEHME.
OO0BscHUTENbHAS U JJOKJIATHAS 3aITUCKH.

27.JlokymMeHTO000pOT B opranu3anuu. PaboTa ¢ BXOASIIMMH JOKYMEHTaMHU.

28. PacnopsiqutenbHple  JOKyMEHTBl. VX  (QyHKuMM W Ha3HA4YEHHE.
Pacniopsixenue.

29.OCHOBHBIE MOHATHS TOKYMEHTAIIMOHHOT'O 00ECTIeU€HHs YIIPaBIICHHUS.

30. CopaBouHo-uH(pOpMaTMOHHBIE JOKYMEHTHI. VX QpyHKIIMM 1 Ha3HAUYEHHE.
[IpoToxkom.

IIpuMepHbIe NPAKTHKO-0PHEHTHPOBAHHbIE 32/ 1aHUA

1.OgopmuTh mpuKa3 0 Ha3HAYCHUN OTBETCTBEHHOTO 332 OOpaIleHue ¢

Onankamu npeanpusatug B cootBerctBUM ¢ ['OCT P 6.30-2003.

2.0popMUTh IPOTOKOJI 3aCeTaHUsI SKCIIEPTHON KOMUCCUN B COOTBETCTBHH C

THIIOBOM MHCTPYKLMEN 10 AENONPOU3BOJCTBY.

3.CocTaBuTh CIIy:KE€OHYIO 3aIIUCKY Ha TIOOLIPEHNE COTPYIHUKA,

MEPCBLITTOJIHUBIICT O TINIAHOBBIC ITOKA3aTCIIN.

[loMHBIN KOMIUIEKT 3alaHAd MW 3TanoB (POPMHUPOBAHUS KOMIICTCHITUN

MMpcaACTaBJICH B CDOH)IG OLCHOYHBIX U MCTOANYCCKUX MATCPUAIIOB AJIA ITIPOBCIACHH A
HpOMC)KYTO‘-IHOfI arrecraimunu 06yqa101m/1xcs[ 10 AUCHUILINHE, O(I)OpMJIeHHBII;'I
OTACIbHBIM JOKYMCHTOM, IIPCACTABJICH B IIPHUJIOKCHNN 1.

10



8. IlepeyeHb 0CHOBHOM, AOMOJIHUTEIbHOI y4e0HOM JINTEPATYPHI, PECYPCOB
HHG(POPMALMOHHO-TEJIEKOMMYHHKALMOHHOM ceTH « MUHTEepHET», HE00X0AMMBIX
JJI51 0CBOCHHUS TUCIUILJIUHBI (MO1YJIs1)

a) HOpMaTUBHbIE IPABOBbIE AKThI

1) Harmonanensiit ctanaapt PO I'OCT P 7.0.8-2013 "Cuctema ctannapToB
Mo uHGopMaHK, ONOIMOTEUHOMY U M3/IaTeNbCKOMY Jiey. [lenonpon3BoacTBO 1
apxuBHOE Jeno. TepMuHbl W ompeaeneHus" (yTB. mpukazom DeaepaibHOTO
areHTCTBA MO TEXHUYECKOMY PEryJIMpPOBAHMIO U METpoJoruu ot 17 oktsaops 2013

r. N 1185-cT)
2)I'OCT P 6.30-2003 «YHuuIMpoBaHHbIE CHCTEMbl JOKYMEHTAIUU.
YHupumpoBaHHas  CHCTEMa  OpPraHUM3allMOHHO -  PAacHOPSAUTEIbHOMN

nokymeHTaiuu. TpedoBaHus K 0(hOPMIICHHIO TOKYMEHTOBY

3) TOCT P 7.0.97-2016 «Cuctema cTaHaapToB M0 HUHGOPMAIUH,
OMOIMOTEYHOMY W H3JATEIbCKOMY Jeiy. OpraHu3almoHHO-PaCoOPsAUTEIbHAS
nokymeHraius. TpeboBanus K 0(POPMIICHHUIO TOKYMEHTOB

0) oCHOBHAasI IUTepaTypa:

1) HenonpousBoactBo : yueOHuk / T.A. beikoBa, JI.M. Bsnosa, FO.M.
Kykapuna, JI.B. Cankuna ; mox o6m. pen. mou. T.A. beikoBoit. — 4-e¢ u3f.,
nepepab. u gon. — Mocksa : UHOPA-M, 2021. — 393 c. Pexum noctyna:
https://znanium.com/catalog/product/1014190

2) Kopmnees, U. K. Ynpasnenue noxymenramu : yueOnuk / U.K. Kopnees,
A.B. ITmenko, B.A. MamrypiuieB. — Mockga : THDOPA-M, 2020. — 300 c. Pexxum
noctymna: https://znanium.com/catalog/product/1068920

3) OcHOBBI AeI0npoOU3BOACTBA : yueOHOe nmocodue / A.M. Acammes, N.N.
Muponoga, E.A. Kocapesa, I'.I'. BykoBu4. — 2-¢ u3 ., ucnp. v gon. — MOCKBA :
NH®OPA-M, 2021. — 146 C. Pexum JOCTYyIIA:
https://znanium.com/catalog/product/1246746

B) 10MOJTHUTEIbHAS JIUTEPATYpA:

1)  HMadopmanroHHBIE TEXHOJIOTHH B JJOKYMEHTAITAOHHOM OOeCIieueHUN
yhpaBjieHUs W apXuBHOM jene : yuyeOHuk mis By3oB / H. H. Kynaes, T. B.
Kongpamosa, E. B. TepentbeBa, A. I'. ®abpuunoB / mox ob6bm. pexa. H. H.
Kynsiea. - MockBa : Jloroc, 2020. - 408 <c¢. Pexum pocrtyna:
https://znanium.com/catalog/product/1211641

2)  Kabamo, C. . DnekTpoHHOE MNPaBUTEIBCTBO. JIEKTPOHHBIN
nokymMmeHTo000poT. Tepmuubl u ompenenenusi : yueOnoe mnocodbue / C.IHO.
Kab6amoB. — MockBa : MH®PA-M, 2021. — 320 c. Pexum poctyna:
https://znanium.com/catalog/product/113215

3)  DJAEKTpOHHBIM JTOKYMEHTOOOOpOT M obecriedeHue Oe30MmacHOCTH
ctangapTHeiMu cpenctBamu WINDOWS : yuednoe nocooue/ JI.M. EBnokumMoBa,
B.B. Kopsab6xun, A.H. ITeubkun, O.I'. [lIBeukoBa. - Mocksa : KYPC, 2019. - 296
c. Pexxum noctyma: https://znanium.com/catalog/product/1001864

4) Koundunenunansuoe JEeJOTPOU3BOJCTBO " 3aIUIIEHHBIN
ANEKTPOHHBIN JoKkyMeHTooOopoT : yueOHuk / H. H. Kynses, A. C. Jémymxkun, T.
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B. Konnpamosa, A. I'. ®abpuunos ; mox ob6m. pen. H. H. Kynsesa. - 2-e u3n.,
nepepab. u gom. - MockBa : Jloroc, 2020. - 500 c. Pexum nocrtyna:
https://znanium.com/catalog/product/1212394

r) pecypcbl cetu « MHTEpHET» :

1) Bcé o nenonpousBoactse http://delo-ved.ru/

2) JlenompowW3BOJACTBO U  JIOKYMEHTOOOOPOT Ha  MPEANPHUSATHH.
http://www.delo-press.ru/journals.php?page=documents

3) KagpoBoe nenompousBOACTBO W TpyaoBoe mpaBo.  http:/hr-
portal.ru/rubric/kdp

4) DnextponHas ouomoreka HR -crienmamicTos. http //www.hrm.ru/

9. MeToan4yecKue YKa3aHUA 111 00y4AIOIIUXCS 110 0CBOCHHIO
AUCUUILIHHBI(MO/TYJI)

CamocTosiTenbHasi TOATOTOBKA 00yYaIOUMXCs MPOBOUTCS JJIs YTITyOJIeHU ST
U 3aKpEIUICHUs] 3HaHW, MOJYYEHHBIX Ha JIEKIMUAX U JPYTUX BUIAX 3aHITHH, I
BbIPAa0OTKM HABBIKOB CaMOCTOSITEIbHOTO MPUMEHEHUS! HOBBIX, JOTOJHUTEIBHBIX
3HAHWM ¥ TIOATOTOBKH K MPEACTOS MM Y4€OHBIM 3aHATHIM, 3aUETYy.

BaxHbIM yCJIOBHEM YCHEHIHOIO M3YYEHHsS] AUCUUIUIMHBI  SIBISETCS
noceienue jekuui. [lox nocemenrnem noapasymeBaercs He (popMa MACCUBHOTO
OpUCYTCTBUS, @ aKTUBHAs pab0Ta MO U3y4EHHUIO HOBOTo MaTepuania. [loarotoska k
JEKIIMOHHBIM 3aHATHSAM BKIIIOYAET B ce0sl aHAIM3 MpeJiaraéMbliX JJIsl U3y4EHUs
BONIPOCOB, H3Yy4Y€HHE HOPMATUBHBIX HMCTOYHUKOB M Y4eOHOW U Hay4yHOU
JUTEpaTyphl 1O paccMaTpUBaeMbIM BOIIpocaMm JIeKIuH. B mpouecce nexkuuu
oOyyaroumiicss MOET 3aJaBaTh YTOYHSAIONIME BOINPOCHI, OCYIIECTBUTH
B3aMMOCBSI3b HOBOI'O MaTepualia C YyXe H3Y4YEeHHBIM, MOATrOTOBUTH 0a3y IJIs
3¢ (HEeKTUBHOTO MCIOJIb30BaHUS MOJYYEHHBIX 3HAHUM, 00JErYUTh MOATOTOBKY K
MPaKTUYECKOMY 3aHATHIO. D(P(PEKTUBHBIM CIIOCOOOM (PUKCALMU JIEKIIMOHHOTO
Mmarepuaiga SBJSIETCSI KOHCIEKTUPOBAHUE, MpeAcTaBisioniee coO0i HE TOIbKO
¢uKcalri0 BaKHEHIIMX MOMEHTOB JIEKIIMM, HO M YyKa3aHWE NPUMEPOB IS
MMOHUMAaHMS TOT'0 WM UHOTO TEOPETUYECKOT 0 MaTepHaa.

[Ipu MOATrOTOBKE K MPAKTUUYECKOMY 3aHSITHIO HEOOXOAMMO HCIOJIB30BaTh
KOHCTIEKTUPOBAHHBIE MaTepUaibl JIEKIHMH, Y4eOHYI0O M HAydyHYIO JIUTEpaTypy.
[loaroToBKa OTBETOB MO BEIHOCHMBIM Ha 0OCYKJEHUE BOIIPOCAM MIPAKTUUECKOTO
3aHATHUS BKIIIOYAET B c€0sl HE TOJILKO NMPOYTEHUE MaTepuaia, HO U €ro aHaau3 U
KPUTHYECKYIO OIleHKy.. OOydJarorieMmycsi CJeayeT BBISIBUTh MaJlOM3y4YCHHbIC
aCTIEKThl PACCMATPUBAEMBIX BOITPOCOB, IPOSIBUTH MHUIIMATUBY IIPU MO ATOTOBKE K
MIPAKTUYECKOMY 3aHSATHUIO.

[Ipy MOATOTOBKE K NPAKTUYECKUM 3aHATHSAMH U 3a4€Ty PEKOMEHIYETCs
CHUCTEMAaTU3UpPOBATh 3HAHUS, M300pakas HMX B TAOJMYHOM, TpapuuecKoM WM
CXEMATUYHOM BUE. DTO MO3BOJIUT YCTAHOBUTH B3aUMOCBS3b N3y4aeMbIX SIBJICHHI,
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VOPOCTHUT 3a/1auy 3allOMUHAHMS Marepuaya, OOJErduT MpoIecC MPaKTUIECKOTO
MIPUMEHEHHUSI [TOJTy4EeHHBIX 3HAHUH.

3ajauell  MPAaKTUYECKUX 3aHATUA  SABJIAETCS  BbIpaOOTKA  YMEHHS
UCIIONIb30BaTh TEOPETHUECKUE 3HAHUS, NPOSBUTh HAIMYHE MPAKTUYECKHUX
HaBbIKOB. [lpy  TWOATOTOBKE K  TPAKTUYECKOMY  3aHATHIO  CIIEyeT
3a071arOBPEMEHHOTO 00ECTICUUTh HATUYUE HEOOXOIUMO Ui JaHHOTO 3aHSATHUS
MaTepuaia, CaMOCTOSITEIbHO TOBTOPUTh PaHEE N3YUCHHBIE TEMBI.

JIist  yCTIENIHOTO OCBOCHUS JUCIUIUIMHBI BaKHBIM SIBIISIETCSI  YMEHUE
paboTaTh ¢ TepMUHaMU MU UX omnpeneneHusMH. s paboThl ¢ TEPMUHOJIOTHEN
3¢ (EeKTUBHBIM SIBIISIETCS HCTOJIb30BaHUE KaK Y4eOHOW M HAydHOU JUTEPaTypHI,
TaK U I0OpUINYECKUX U (PUIT0COPCKUX CIOBApEH.

PaboTa ¢ TepMUHaAMH MOKET OCYIIECTBIATHCS Kak B ()OpMe COCTABIICHUS
COOCTBEHHBIX TEMATUYECKHX CJIOBAPUKOB [JIs1 YA0OCTBa M CKOPOCTH IOHCKA
HeoOxoaumoro TepmuHa. C OTOW 1EIBI0 HEOOXOAMMO KaKIbIA HOBBIN
BCTPEYAOIINICS TEPMUH 3aIUCHIBATh U BO BPEMS MOJATOTOBKH K CEMHUHAPCKUM U
NPaKTUYECKUM 3aHATUSM YKa3bIlBaThb COOTBETCTBYIOIIEE omnpezaeneHue. B ciaydae
BO3HUKHOBEHHSI CJIO)KHOCTH BBIOOpA OMpEAeNieHHsT M3 HMMEIoUIerocsi o0bemMa B
pamMKax HAy49HOTO 3HaHUS HEOO0XOIMMO 3ajaBaTh BOMPOCHI IPENOJIaBaTeNio B
paMKax JIEKIIMOHHBIX U MMPAKTUIECKUX 3aHSITHI.

WurepaktuBHBIE  (QOpPMBI  MPOBEACHUS  3aHATHA IO  JUCHUIUIMHE
«loxymenmoobopom u 0enonpouszso0cmeoy BKIIOYAIOT B CE0S CICAYIONINE BUIBI
3aHATHI:

- WHTEpaKTHBHBIC JIEKI[MH, TMPEAINOJaraloT MCIOJb30BaHUE METOJa
npoOseMHOT0 M3yokeHus. [Ipy TakoM moaxo/1e JIEKIUs CTAHOBHUTCS TIOXOKEH Ha
JUAaJor, Mperno/ilaBaHie UMUTHPYET UCCIIENOBATEILCKUI MpoLece (BBIABUTAIOTCS
MEePBOHAYAILHO HECKOJILKO KJIFOUEBBIX MOCTYJATOB MO TEME JIKIIUHU, U3JI0KEHNE
BBICTPAUBACTCSl [0 MPHUHIMIY CAMOCTOSITEIHHOTO aHalim3a W 000O0IIeHUs
CTyJCHTaMH Y4eOHOTO Marepuaia). JTa METOJUKa MO3BOJISIET 3aWHTEPECOBAThH
CTyJIeHTa, BOBJICYH €0 B IIpoliecc 00ydeHus. [[poTuBopeunss HayqYHOTO MO3HAHU S
PACKpBIBAIOTCSI TOCPEACTBOM IIOCTAHOBKM NPOoOJeMbl. YdeOHas mpobiema u
npoOJieMHasi CUTyalus SIBJISIOTCSI OCHOBHBIMH CTPYKTYPHBIMH KOMIIOHEHTaMU
npo6yiemHoro obydenus. [lepen HauanoMm u3ydeHHs ONMpPEACICHHON TEMBI Kypca
CTaBUTCS TIEpell CTYACHTAaMH MPOOJEMHBIH BOMPOC WIM JaeTcs MpoOJeMHOE
3amanue. CTUMynMUpys paspelieHue NpoOJeMbl, NpernojaBarelb CHUMAET
MPOTUBOPEUHS] MEXKIY UMEIONMMCS €€ TOHUMaHUEeM U TpeOyeMbIMH OT CTY/ICHTa
3HaHUSAMH. D(HPEKTUBHOCTh TAaKOTO METOJa B TOM, YTO OTACIIbHBIC MPOOJIEMBI
MOTYT TOJHUMAThCsl CaMHMH CTyAeHTamH. [ aBHBINA ycrex AaHHOTO METOola B
TOM, 4YTO TpenojaBarelib JOOHBAETCS OT ayIUTOPUHU «CAMOCTOSITEIHHOTO
pelIeHus» TMOCTaBIeHHOW mpoOiembl. OpraHuzaius NpoOJeMHOT0 OO0ydeHHs
NPENCTABISIETCST TOCTATOYHO CJIOKHOW, TpeOyeT 3HAYUTENbHOW MOATOTOBKU
nektopa. OgHaKo Ha HAYAILHOM JTare UCTI0JIb30BaHUS TOTO METO/Ia €r0 MOKHO
BHEIPSITh B CTPYKTYPY TOTOBBIX, paHee pa3pa0OTaHHBIX JIEKIUH, TMPAKTUIECKUX
3aHATUM KaK JOMOJIHEHUE.
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- TpYMNIOBBIE IUCKYCCHUH, TPUMEHSIOTCS s OOecredeHus] HaBBIKOB
KOMAaHJHOM pabOThl U MEXJIMUYHOCTHOM KOMMYHHKAIIMU U TPEICTABISIOT COO0M
OLICHOYHOE CpPEICTBO, MO3BOJSIIOIIEE BKIIOUUTH OOYYarOUMXCs B MPOLECC
0oOCYXXJeHUSI TPEACTAaBICHHOW TEeMbl, MPOOJEMBbI M OICHUTh HX YMEHHE
apryMEHTUPOBATh COOCTBEHHYIO TOUKY 3peHus. Kpome Toro, B xoj€ 3aHSITH
IIPOBOASATCS KPYIJIBIE CTOJIBI 10 3aIaHHBIM TEMATUKAM.

- pOJeBBIE€ WIPHI, MPEACTABIAIOT COOOW MOJEIMPOBAHUE CHUTYallUd, B
KOTOPOH y4yaCTHUKaM MpEJIaracTcsi MPUHATh ONpPEACICHHYIO0 O3UIMIO (POJIb) U
3aTeM BbIPA0OTaTh CHOCOO, KOTOPBIA IO3BOJUT MPHUBECTH 3Ty CUTYALUIO K
HawjIydIeMy pe3yiabTary (urpa). PomneBeie mrpbl HamOosee 3¢ GEeKTHBHBI Kak
CpPEACTBO MPHOOPETEHUs] U COBEPILICHCTBOBAHUS HABBIKOB HEMOCPEACTBEHHOTO
MEXJIMYHOCTHOTO OOIIEHUS, KOMaHAHOW padOThl, a TAaKKE HABBIKOB MPUHATHS
pEIICHUH.

- TPEHUHTH, JJi1 00ECTIeUeHUsI HaBBIKOB MPUHSATHUS PEIICHUN U JTMAEPCKUX
kayecTB. llpoBeneHue 3ansaTUil B (opMe TpPEHUHTa MPEANOJIaraeT MpoLece
MOJTy4EHHs HABBIKOB M YMEHUN B KaKOU-JIMOO 00JIaCTH MOCPEICTBOM BBITIOJTHEH U
MOCJIEA0BATENbHBIX 3aJJaHUM, JEUCTBUN WM UTDP, HANPABJICHHBIX HA JIOCTUKEHUE
HapaOOTKU M pa3BUTUA TPeOYyeMOro HaBbIKa. TPEHUHT MO3BOJSIET AaTh €ro
y4acTHUKAM HETOCTAIONIy 0 nH(opMaIinio, chOpMUPOBATh HABBIKK YCTOMIHUBOCTH
K JIaBJICHUIO, HABBIKM 0€30TacHOTO MoBeneHus. HeocnmopumbiM 10CTOMHCTBOM
TPEHHMHIra SBISETCS TO, YTO OH OOECNEYMBAET AKTMBHOE BOBJICUEHHE BCEX
YYaCTHUKOB B Tpollecc oOydeHus.Pa3nmudHpie CUTyallid, BO3HUKAIOIIME B
rpynmnax TPEHUHTa, SBISISICh YY€OHBIMHU U B ’TOM CMBICIIE YCJIOBHBIMH, UTPOBBIMHU,
111 00y4aeMoTro BBICTYIAIOT KAaK BIIOJHE PEAbHBIE CUTYallud, B KOTOPBIX HAJ0
JEUCTBOBAaTh CO BCEHW OTBETCTBEHHOCTBIO 3a PE3YNbTAT JIEUCTBUA. UyBCTBO
OTBETCTBEHHOCTH 3/IeCh 0Cc000€: HE TOJIbKO Mepe] caMuM CO0O0M, HO M Tepen
MapTHEpaAMu IO TPYIIE, TaK KAK YCIEIIHOCTb NEUCTBUSA KaXIOTO— 3TO 3aJI0T
ycIiexa IeaTeJIbHOCTH BCEU TPYIIIIBI.

- aHAJM3 CUTyalui (KEMC-METON) — TEXHHWKAa OOYYEHHS, HMCTOJIb3YIOMmas
ONHMCaHUe peaabHBIX cuTyanui. OOywaroumecss AOJDKHBI MPOaHATU3UPOBAThH
CUTYallMIO, pa300parbcsi B CYTH NpOOJIEM, TPEIJIOKUTh BO3MOKHBIE PEIICHUS U
BBIOpaTh Jydliee M3 HUX.B OCHOBe MeToJa KOHKPETHBIX CHUTyallMid JIEKUT
ONMCaHUE KOHKPETHON MpodecCuOHAILHON ACITENbHOCTA WIM 3MOIMOHAIBHO-
NIOBEJICHYECKUX aCMHEKTOB B3anMOJAEUCTBUA JroAcH. [Ipu n3ydeHnn KOHKpETHOU
CUTyallil, W aHAIW3€ KOHKPETHOTO MpHMeEpa CTYIAEHT JOJDKEH BXKUTHCS B
KOHKpPETHbIE OOCTOSATENbCTBA, TMOHATH CHUTYyallMl0, OLEHUTh OOCTaHOBKY,
ONPENIENNTD, €CTh JIU B HEM Mpo0JiemMa U B ueM ee CyTb. OnpeeanTh CBOIO POJIb B
perieHnu poOIeMbl 1 BEIPaOOTaTh IENECO00Pa3HYIO JIMHUIO TIOBEICHHUS.

OueHoyHble M METOAMYECKME  Marepualibl [0  JUCIUIUIAHE
«loxymenmoobopom u denonpouszso0cmeoy npeactasiieHbl B GOMM.

[Ipy MOArOTOBKE K MNPOMEKYTOUHOMY WIA HTOTOBOMY TECTHPOBAHUIO
HEOOXOAMMO H3YYUTh TEOPETUUECKUNA M MpaKTUYECKUil martepuan. TecToBbie
3a/1aHus (C MepeYHEM BO3MOJKHBIX BapUAHTOB OTBETOB, CPEAN KOTOPBIX XOTS OBl
OJMH OTBET SIBJSIETCSI HEBEPHBIM) OOECIEYMBAIOT CTPYKTYPHOCTH MBIIUICHHUSI,
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BBIHY)KJIEHHOTO BBIOpaTh U3 MPEIJIOKEHHBIX BAPUAHTOB OTBET BCE MPABUILHbBIC
BapuaHTbl. TeCcTOBbIC 33JJaHUsl Ha YCTAHOBJICHUS! COOTBETCTBUS MOJPa3yMEBAIOT
HEOOXOIMMOCTh MPOSIBJICHUS HE TOJBKO 3HaHUsA Y4eOHOTO Mmarepuaiga, HO M
YMEHHSI TPUMEHATh TMpaBwia (opManbHOM JOrMkd. TecToBbie 3amaHHUs Ha
YIOPSAIOUYECHNE HANPABJICHBl HA YCTAHOBJIEHUE JIOTUYECKOM MOCIeN0BaTeIbHOCTH
paccMaTpuBaeMbIX SIBJICHUN (BPEMEHM CYIIECTBOBAHUS SIBJICHUMN, PACIIOJIOKCHUS
CTPYKTYPHBIX 3JIEMEHTOB MIPABOBBIX JOKYMEHTOB U T.I1.).

DddekTuBHBIM CIIOCOOOM I TMOJATOTOBKHM K TECTUPOBAHUIO SIBIICTCS
paboTta o0ydaronierocsi 1mo peuieHuI0 TeCTOBBIX 3a/IaHUM, MPE0CTABICHHBIX JJIs
CcaMOCTOSITeTbHON paboThl. Takke NMpH MOATOTOBKE K TakOW (opMe KOHTPOJIS
3HAHUH, KaK pelieHrue TECTOBBIX 3aJaHU, CJIETYEeT CAMOCTOSITEIHHO MOTBITATHCS
npopadoTaTh paccMaTprUBaeMbl€ B JIUCIHUILIMHE BOTPOCHI B (hOpME COCTABJICHUS
TECTOBBIX 3aJIaHU.

[Ipy moaroTroBke K 3adery CJEAyeT WMETh B BHIY, YTO OH SBIISIETCS
UTOTOBOM (DOPMOI1 KOHTPOJISI IO U3YUEHUIO JaHHOUM yueOHOM NUCIUILIMHBI. 3a4eT
MOJPA3yMEBACT  MAKCUMAIBHYK)  KOHUEHTPAlUWK 3HAaHUW W YMEHHH,
IpeanoararlyX MoJHOe U3y4eHne MaTepuaa JUCIUILTIHBIL.

3aduer mnpoBOoAUTCA B (opME YCTHOTO COOECenOBaHUs, BBIMOJHEHUS
NUCBMEHHOTO 3ajaHus. Pemenne mpenogaBaTensi 00 MTOTOBOW OICHKE
MPUHUMACTCS TI0 Pe3yibTaTaM yCTHOTO OTBETA MBBHIMIOJHEHHOTO MHUCHhMEHHOTO
3a/1aHusl, B 3aBUCUMOCTH OT IIIKaJIbl OIICHKH.

B kauecTBE HMCTOYHMKA JIOMOJIHUTEIbHBIX MaTEPUAIOB PEKOMEHYETCS
MOJIb30BaThCsl MH(POpMAIME OTKPBITOTO JOCTyma ceTdu Internet (TaHHBIMH
MH()OpMaIIMOHHO-TIPABOBBIX U 00pa30BaTEIbHBIX TOPTATIOB, O(UIIHATHHBIX CAUTOB
MUHUCTEPCTB, BEAOMCTB, OTJEIbHBIX OpraHU3allfii, TAHHBIMHU TOCYAApPCTBEHHOM
CTaTUCTHUKH, PEe3yJbTaTaMU SKCIEPTHO-aHAIMTUYECKUX 0030poB). Kpome Toro,
MO>KHO BOCIOJIb30BaThCsI BO3MOXKHOCTSIMH CIPaBOYHO-IIPABOBBIX CUCTEM, 0a3bl
KOTOPBIX COJIEPKAT HE TOJBKO TEKCT HOPMATUBHBIX aKTOB, HO U HAYYHbIE CTAThbU
no pazmmuHeiM  Bompocam (Hampumep, CIIC «Koncymerant Ilmocy).
PexomeHyercs Takke UCIOIb30BaTh JIEKTPOHHO-0MOIMOTEUHBIE CUCTEMBI.
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10. Oco6eHHOCTH 0CBOEHHSI THCIUTITMHBI IJ15l HHBAJIUI0B M JINII ¢
OrpaHNYeHHBIMHU BO3MOKHOCTSIMH 3710 POBbSI

OOyueHne 00ydJarmUXCsl ¢ OTPaHUYCHHBIMUA BO3MOXHOCTSIMHU 3J0POBBS
pu HEOOXOJUMOCTH OCYIIECTBIISICTCS HAa OCHOBE aJallTUPOBAHHOW padodei
MpOTpaMMbl  C  HUCIIOJH30BAaHUEM CICIHUATBHBIX METOJOB OOydeHUS U
TUAAKTHYCCKAX ~ MaTepUaloB, COCTABJIEHHBIX C Y4€TOM OCOOEHHOCTEH
NCUX0(U3UUECKOTO Pa3BHUTHUS, WHIMBHIYAIHHBIX BO3MOXKHOCTEH M COCTOSHUS
370POBbSI TAKMX 00yUaromuxcs (00yJaromerocs).

B niensx ocBoeHus yaeOHOM TpOTpaMMbl TUCIUILTHHBI «/JOKyMeHmoobopom
U 0e1onpouU3600Ccn 80 UHBAITMIAMH U JIUIIAMU C OTPaHUICHHBIMUA BO3MOKHOCTIMH
310p0Bbst MIHCTUTYT 0OecTieunBaeT:

— U1 MHBAJMIOB U JIMI C OTPAHUYCHHBIMUA BO3MOKHOCTSMH 3/I0POBbS T10
3PEHUIO: Pa3MEIICHUE B JIOCTYIHBIX I OOYYAIONMXCS, SBISTFOIIUXCS CJICITBIMU
WIA CHa0OBHISIIMMH, MECTaX W B aJalTHPOBAHHOW ¢dopMe CIpaBOYHOM
nHQOpPMAIMM O pACTHCAaHWH YYCOHBIX 3aHSATHUH; TMPUCYTCTBUE ACCHCTEHTA,

OKa3bIBAIOIIETO oOyuaromemycs HEOO0X0TUMYIO OMOIIIb; BBIITYyCK
abTEpHATUBHBIX (POPMATOB METOAUYECKUX MATEPHUANOB (KPYMHBIN MIPUPT WM
ayuo (paibl);

— JJI1 MTHBAJIUIOB U JIUI] C OTPAHUYCHHBIMUA BO3MOKHOCTSMH 3/I0POBbS 110
CIIyXy: HAJIJISKAIIUMH 3BYKOBBIMH CPEJICTBAMH BOCTIPOHM3BEIeHUE NH(OPMAIINY;

— JUI1 MHBAJIUJIOB U JIMI[ C OTPAaHUYECHHBIMH BO3MOXHOCTSIMU 3J10POBbBSI,
UMEIONMX  HapyIIeHHWs OIMOPHO-IBUTATENbHOTO  ammapara: BO3MOXKHOCTH
OeCIPeNATCTBEHHOTO TOCTYIAa 00yJaroIIMXCs B yI€OHBIC TOMEIICHUS, TYaJeTHBIC
KOMHATHI U IpYyTUe MOMEIIEHHUS, a TaKkKe PeObIBaHHE B YKa3aHHBIX TOMEIICHHUX.
OOyuarommecs: U3 yncyia HHBAMAOB U Jmil ¢ OB3 obecrniedeHbl NeUaTHBIMU H
(M) BIEKTPOHHBIMU 00pa3oBaTEIbLHBIMH pecypcaMu B (hopMax, aianTUPOBAHHBIX
K OTFpaHUYEHHSIM UX 3710poBbsi. OOpazoBaHue 00yUaIONMXCSl C OTPaHIY CHHBIMU
BO3MO>KHOCTSIMH 37J0POBbSI MOXKET OBITh OPTaHU30BaHO KaK COBMECTHO C P YTUMHU
00yYaroNMMHUCS, TaK U B OTJEIbHBIX TPYIINAX WK B OTAEIbHBIX OPTaHU3aIUIX.

11.Ilepeyenb nHGOPMALMOHHBIX TEXHOJIOTH, IPO(eCcCHOHANBHBIX 023
JAHHBIX,MCII0JIb3yEeMBbIX IIPH OCYLICCTBJICHUH 00Pa30BaTEIbHOI0 IPOLECCa 10
AMCHUILIHHE (MOAYJ/II0), BKJIKYas epevYeHb IPOrPAMMHOIO0 00ecre4eHus U
HH(OPMALMOHHBIX CIPABOYHBIX CUCTEM

[IporpamMmmHoe obecnieueHue:

1. OnepanmonHnas cucrtema (MicrosoftWindows IIponpuemapnas);,

2. [Takeropucusixnporpamm (MicrosoftOfficellponpuemapnas);

3. Web-0pay3zep (Mozilla Firefox GNU Lesser General Public License);

HNudopManmoHHble CIpaBOYHbIE CUCTEMBI:

1)  ABtomarm3upoBaHHas WH(POpMaIMOHHAS OWOJMOTEYHAs CHUCTEMa
Marc21SQL;
2)  CnpaBouHo-mpaBoBas cucteMa « KoncynbTantl iroc»
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12. MaTepuajibHO-TeXHHYECKasi 0232, He00X0AUMasi 1151 OCYIIEeCTBJICHUS
00pa30BaTeJbHOIO IPOLIECCA MO AUCUHHUILJIMHE (MOTYJIIO0)

Cne HUAJTU3UPOBAHHLIC AYIUTOPHHA:

VYuebHasg ayauTopus JUIsI TPOBEINCHMS 3aHATHM CEMHMHApCKOro THIA, KypCOBOTO
MPOEKTUPOBAHUS (BBIMOJIHEHUS KypCOBBIX paloT), TPYHNNOBBIX M WHIUBUIYaJTbHBIX
KOHCYJIbTAIlu{, TEKYIIETO KOHTPOJISI U MPOMEXKYTOUHOMN aTTecTaluu / KOMIIBIOTEPHBIN Ki1acc
/ MOMEIIEHUE JJI CAMOCTOATEIBbHON paboThI ™

TexHu4eckne cpecTBa 00y4eHHs:

KOMIIBIOTEp C MPOTPaMMHBIM 00€CTICUeHNEM, YKa3aHHBIM B 11.11, gocTymoMm Kk cetu
«IHTepHET» U 0OecreyeHneM JI0CTyIa B AJEKTPOHHYIO HH(QOpPMaIlmOHHO-00pa30BaTEIbHYIO
cpeny

Cne HUAJTU3UPOBAHHLIC AYIUTOPHHA:

VYuebHas aynuTopus A MPOBEACHUS 3aHATUH JIEKLMOHHOTO THUIIA, 3aHATUNH CEMUHAPCKOTO
TUIA, KypCOBOTO TPOEKTUPOBAHMS (BBIMIOJIHEHUS KypCOBBIX paboT), TpPYIIOBBIX U
VH/IMBUTyaJIbHbIX KOHCYNbTAIlMH, TEKYIIETO KOHTPOJIS U MPOMEXKYTOUHOM aTrTecTanuu™

TexHnyeckue cpeacTa 00yueHus:

MYJIbTUMEIUWHBIN KOMIIJIEKC

KOMIIBIOTEP C MPOrPaMMHBIM 00€CTICUeHNEM, YKa3aHHBIM B 11.11

* AyauTopuH KOHKpETU3UpYyIoTcs B cripaBke MTO
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[TponymepoBano u

MPOLIHTO | JIMCTOB

3as. YMO
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